WHCTpyKI1MS 10 yCTaHOBKE

MuHuManbHbIE TPEOOBAHUSA

«MIHcmpymeHm-pykosodcmeo no nodzomoske [lgyx200u4Ho20 0ok1ada no 80NpocaMm mpaHcnapeHmMHocmu
(44T) u coz30aHuro 0opoxxkHoU kapmel» — 3T0 paboTarowmii Ha H6a3e Excel MHCTPYMEHT, KOTOPbIV COBMECTUM
¢ MS Excel 2016 n nocnhegyowmmm Bepcuamm.

OgHa ¥3 3ajay MHCTPYMEeHTa — CO3JaHue JOPOXHOW KapTbl B BMAe aAuarpammbl laHTa, cTtonbuyaton
AvarpamMmbl, UANKOCTpUpYoLen rpaduk nogrotoBkn AAT. [ns co3paHns TakoW Anarpammbl MHCTPYMEHT
ncnonblyetr 6MbANOTEKN, KOTOPbIM HeobxoanMo nogkatoueHme K UHTepHety. VIHCTpymMeHT copep>uT
HEeCKO/IbKO JOKYMEHTOB, ANS NMPOYTEHUS KOTOPbIX HEOBXOAMMa nporpaMmma ana npocmorpa PDF/Adobe
Acrobat Reader/Chrome vnu Be6-6pay3ep Edge (He Internet Explorer).

Obpallaem Balle BHMMaHWe Ha HEOBXOAMMOCTb yH6eanTbca B TOM, 4TO Bbl HE 3anyckaeTe MHCTPYMEHT u3
obnauHoro xpaHunauwa, Hanpumep, «OneDrive» nan «DropBox», Tak Kak 3TO MOXET MpMBECTU K
HeKOTOpPbIM TEeXHUYECKNM npobiemam. Bmecto 3TOro yAOCTOBEpbTECh, uTo Bbl
ckonupoBanu/nepemectnaun nanky «MHcmpymeHm-pykoeodcmeo no AAT» (NonyyeHHyto B pe3ybTaTe
pacnakoBkKn nepesaHHoro daina) Ha OCHOBHOWM XXeCcTKUIA auck, Hanpumep C:\.

3anyCcK UHCTPYMeHTaA

VHCTpYMeEHT copepXnT Makpochl (T. e. KO, HanucaHHbIM Ha s3bike Visual Basic for Applications) ans
aBTOMaTM3aLMu1 1 BbIMOJHEHMSA ONpesesieHHbIX 3aa4. Ha HeKoTopbIX KOMMbOTEpPax BCe Makpockl B Excel mo
YMOJIHaHUIO OTK/IFOYEeHbl ANA 3aliuTbl OT BpeAoHOCHOro koga. Makpocbl, copep)cawimecs B 3TOM
MHCTPYMEHTE, He NpeACTaBAAIOT ONacHOCTU ANA Ballero KomnbloTtepa.

ABaxxabl wenkHute no ¢anny .xlsm B nanke MHcmpymeHm-pykoeodcmeo no AAT, utobbl 3anycTutb

WUHCTPYMeHT. Ecin Bbl nonyuute npeaynpexgeHve cucteMbl 6e30MacHOCTM O TOM, YUTO «aKTUBHOE
coAepXXnmoe» (T. e. MakpoChl) OTKNHOUEHO, HaxMuTe KHOMKY «BkarounTtb cogeprxumoe/Enable Content»,
YTO6bI BKIHOUNTL MaKpOChl. B HEKOTOPBIX CayYasx 3TOro y>Ke AOCTaTOYHO A4 3amnycka MHCTPYMeHTa (OKHO C
npeaynpexaeHvemM Ha LIeHTPaAbHOMW CTpaHULEe MCYe3aeT), MO3TOMY OCTa/JlbHYH) 4YacTb 3TOr0 AOKYMEHTa
MO>HO MPOUIHOPUPOBAT.

Ecnv OKHO ¢ nmpeaynpexaeHWeM OCTaHeTCs Ha 3KpaHe, 3akpoiuTe ¢ain Excel n oTkponte HOBbI ceaHc

Excel c uncreim nucrom.
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MpopoBonbcrBeHHan n
CeNbCKOXO03ANCTBEHHAN OpraHn3auns MapTHEPCTBO NO NPo3payHoCTH
O6veanHenHbix Hauwi Mapuxckoro cornaweHns

Mpeaynpexaenue!

Moxoxke, uto dyHKUMA makpocos B Excel n3-3a rpy
nonutuk 6esonacHoctu.

3toT WHCTPYMEHT UCNONb3yeT Makpochl ANA BbINO/NIHEHUA aHannsa u
asTomartusauuu 3agay.

Moxanyicra, 06paTUTech K MHCTPYKLMK NO YCTaHOBKE.

3akpoiire daiin Excel.

To nopyscrimio

* DefepanbHoro MUHUCTEPCTBa
OKPYXEIOWE CPEAbI, OXPaHb! NPUPOALI
ANepHoi 6e3onacHoCTH

gef Mo6: i doHg no i cpepe

eneparunnoli PecnyGaukn Iepmaniis VIHBECTHUMW B Haly nnaHeTy

1. Bbibepute Bknagky «®ann» n Haxmute «Mapamerpbi» (ecnn Bbl ncnonb3dyete Bepcuro Excel 2010

nnn 6onee NO3AHIOO Bepcuto) nam kHonky «Microsoft Office» (2 (ecnam BbI cnonb3yete Excel
2007). MosaBuTtca gnanoroBoe okHo «lapameTtpsbl Excel» (puc.1).

2. Bbibepute «LieHTp ynpaBneHua 6e3onacHOCTbIO» Ha 6OKOBOM NaHeNn CeBa, a 3aTeM HaXmMuTe
kKHOMKy «lMapameTpbl LieHTpa ynpaBieHua 6e3onacHOCTbIO» CnpaBga.

PucyHok 1: lnanoroBoe okHo «[lapameTpbl Excel»

Qe
OfiecneyeHne BE30NACHOCTH AOKYMEHTOE, 3 TAKKE 3aLLUMTEI M paBoToCnocoBHOCTH KOMNLTEDA.

Dopaynel
JaHHele Besonackocts M Apyrue cBegeHns
Mpaeonucanme JononHuTensHEIE CBEAEHWA O 3aLLNTE KOHGMAEHLMANEHOCTH M BESoNacHOCTM NpuBeaeHsl Ha caifte Office.com.

CoxpaneHne .
P LienTp ynpasneHua BesonacHocTeto Malikpocodt

HETIT

LlenTp ynpasnenus besonachocreio Microsoft Excel
CnEeunantHbIe BO3MOKHOCTH
LlenTp ynpasnequa Ge3onacHOCTbI COAEPHNT NapaMeTpbl
BE30N3aCHOCTH M KOHBWAEHLMANBHOCT, 3TH NapaMEeTpbI
nomoraroT obecneqnTs BesonacHocTe KomneroTepa. MameraTe [apameTpel UeHTPa yNPaENEHitA BESONACHOCTLIO. .
MX HE PEKOMEHYETCA.

JonocaHutensHo

HactpouTe nexty

Maxene GeicTporo goctyna

OTmena

3. Bbibepute «HageXxHble pacnosioXxeHus» Ha HOKOBOW MaHenn cieBa (PUC. 2) U HaXXMUTE KHOMKY
«[lo6aBUTb HOBOE pPacroyIoXKeHne» CrpaBa.



PucyHok 2: LleHTp ynpaBaeHus 6e30nacHOCTbIO

UenTp ynpaeneqna besonacHocTeio 7 X

HagexHele M3gaTenn

HEAEJKIIHE pacnofoReEHHA

Brumanve! Bce 3TM pacnonoseHna CUMTAROTCA HAEKHEIMU MCTOUHMKAMK 4NA oTKpeITHA dainos. Mepen
3AEHHBIE JOKYMEHTBI M3MEHEHWEM MK A003BNEHNEM PACNONOMKEHUA YORINTECE, YTO HOBOE PACNONOMNEHWE TAKKE ABNAETCA
BE3CNAcHBIM.

MTyTb IDnnc,aHue I,Elma MIMEHEHWA
Hagcrporikn Pacnonoxenma nonb30BaTENEH

) Ch..Microsoft Office\root\Templates\,  Pacnonomenwe Excel no ymondann..

[oF A Ch..aming\Microsoft\Excel XLSTART\ Pacnonomenue Excel no ymonuann...
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[yTe: C\Program Files (x86)\Microsoft Office\root\ Templatesh,
JALLMLLEHHEIR NpoCMoTp OnncaHne: Pacnonoxerne Excel no ymonyaHnm: WabnoHe! NpHaoxeHi

,ﬂ,OBEpEHHbIE KaTanary HagcTpoex

lMNapameTpbl MaKpoCos

Manene COOELU'EH““ ﬂETE HW3MEHEHWA:

BHELUHEE COAEpMKMMDE Bnoxennbie nankn:  Paspew

[oBaENTE HOBOE PACNONOHKEHNE. . | | Y¥aanute | | MameHuts...

MapameTpel Bnokupoeky bainoce
[[] PaspelunTe HagexkHEIE pacnoiOKeR A B MOER CETH (HE PEKOMEHAYETCA)

MapameTphl KOHGWAEHLMANEHOCTH
[] OmkniouwTs BCE HAAEKHBIE PACTIONONKEHNA

0% Ha OCHOBE QOPMEI

Otmena

4. B okHe «HagexHoe pacnonoxeHue» (puc. 3) BBegute Uav Bbibepute NosHbIM NyTb K Narnke, B
KOTOPOW HaxoanTca MHCTpyMeHT (xlsm) (Hanp., C:\UHcTpymeHT-pykoBoacTeo no AA4T\), 3atem
BblbepuTe Praxkok «Takoke O0BEepATb BCEM BJIOXKEHHbIM NanKam».

PucyHok 3: OkHO «HagexHoe pacnosioxeHune»

{ . i
| HagexHoe pacnonosxenune Microsoft Office ? *

BHMMaHMWE! 3T0 pACMON0HEHNE BYLET CHWMTATECA HALEHHEIM MCTOYHMKOM gnA
OTKPLITHA dalnoE. Neped USMEHEHWEM AW A0GBAENEHMEM PACNON0MHEHNA
YEEAWTECE, YTO HOEOE PACMON0MEHWE TAKHKE ABNAETCA GEI0NACHEIM.

yThe

|C:‘-.BTR Guidance and Roadmap Tool

J6zop...
B lakcxe n0EEpATE BCEM BNOXEHHEIM NaMKaM
OnucaHune:
JaTta n epema cozganma:  8/31/2022 12:30 PM
QK OTmeHa




5. Haxwmure «OK», 4tobbl yBNAETH HOBOE PACMONOXEHNE CPpean AOBEPEHHDBIX (pucC. 4).

PucyHok 4: CNnCoK LOBEPEHHbIX PACMONOXEHWI Ha BalleM KOMMbloTepe

LleHTp ynpaeneHna Ge3onacHoCTEHO

HageskHble nzgatenn

_ Brumanne! Boe 3T pacnonoxeHna CUMTAOTCA HBAEXHBIMU MCTOUHNKAMK ANA OTKpRITUA dainoe. Mepeg

HEAE)KHbIE,qDK}fMEHTbI HWEIMEHEHHWEM WK ADGEEJ’IEHMEM PacnonoxXeHnA }"GEAHTECbr 4YTO HOBOE pacnooXeEHWE TAKCKE ABNAETCA
Be30NacHBIM.
MyTe
Hagcrpoiikn Pacnonoxerna nonb3oBaTenei

Hapgemubie pacnonoxenna

,ﬂ,DEEp EHHBIE K3TaN0rn H3gCTpOEeK

CnucaHwe [ata uzmeHeHna ~

) CABTR Guidance and Roadmap Teol\ 8/31/2022 1230 PM
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Manens coobLyeHni X i
JWMicrosoft Office\root\Templates\  Pacnonosxedune Excel no ymondadnm: ...

BHewwHee COAEpX¥IMOE

- Pacnonowenma noantmi
MapameTprl Bnokwpoekn daiinos

MapameTpbl KOHPWAEHLMANBHOCTH

Bxog B cnyskby Ha ocHoee dopmbl

Oys: CABTR Guidance and Roadmap Tool\
Onucanne:

[ata usmeHeHna: 8/31/2022 12:30 PM
Brnoxkennblie nankw:  PaspelseHo

[oGaEnTe HOBOE PACONOKEHWE. . | | Yaanute | | FameHuTs...

O PaspelunTe HageskHBIE PACNONOXKEHWA B MOE CETH (HE pEKOMEHIYETCH)

[] OmknrounTs BCe HageKHBIE PACNONONKEHNA

Otmena

6. Haxmute «OK».

7. [na 3aBeplieHusa cHoBa HaxxmuTe «OK» 1 3akponTe Excel.
8. Tenepb Bbl rOTOBbI CHOBA 3aMyCTUTb MHCTPYMEHT (dann xlsm).

B cnydyae BO3HUKHOBEHUA TEXHNYECKUX npo6}1e|v|, NPOCUM CBA3aTbCA C HAMW:

MapTHepCcTBO MO 06ecneyeHmo TPAHCMAPEHTHOCTM B | NPOA0BONLCTBEHHASA N CENbCKOXO3ANCTBEHHAS
pamkax Mapwxckoro cornawenus (MATTA) opraHuzauuns O6beanHeHHbIx Hauuni (PAO)

KoHTakT: contact@patpa.net KoHTakT: ETF@fao.org
Carlos.Essus@qiz.de Mirella.Salvatore@fao.org
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