CBIT CAPACITY-BUILDING INITIATIVE
FOR TRANSPARENCY

GLOBAL COORDINATION PLATFORM

Guidance for Country Focal Points



Introduction

This guide is a step-by-step approach to updating and uploading
information about your CBIT Project.

We highly recommend you to regularly visit the CBIT Global
Coordination Platform and make yourself acquainted to its different
functions. You can for instance browse through useful documents
and guides, follow interesting events and webinars on transparency
and get inspired by other CBIT Projects.

After all, we are all part of a CBIT Family!
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Go to the CBIT Platform website

Translate page

CBIT R Ratsearency Ve ervera keyword [ | B Enolsh
| GLOBAL COORDINATION PLATFORM
|
Go to the CBIT Global Coordination S | Loan
Platform under: www.cbitplatform.org HOME PROJEGTS LIBRARY EVENTS ~ ARTICLES ~ SUPPORT ~ ABOUT

Click on ‘Register’
to start your
A ofT  registration
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WELCOME!

This platform facilitates

coordination and knowledge management

for the Capacity-building Initiative for Transparency.:

KNOW MORE

CBIT PROJECTS
Select a country on the map or use the ssarch

Search a country v



Enter your information

HOME PROJECTS LIBRARY EVENTS ~ ARTICLES ~

Enter the required
information

First name * Last name * E-mail *
|
| work for a/an * Country *
Country v Mauritania v
Sector *

# Add a photo
P -Selectavalue- v

ChOO.Se ‘Yes’ to the Are you a National focal point? *
question ‘Are you a O Yes © No
National focal point’?

Agree to the ‘Terms
and Conditions’ and
‘Privacy Policy’ Register

[ZJ | have read and agree to the Terms and Conditions and Privacy Palicy

I
Click ‘Register’

Choose your country and select
the sector you are working in

After you have registered,
we will approve your
request and you will
receive a notification from
the platform
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Log in to your profile

CBI CAPACITY-BUILDING INITIATIVE
FOR TRANSPARENCY

GLOBAL COORDINATION PLATFORM

& "GNEP DTU

gef PARTNERSHIP

WELGCOME!
This platform facilitates

coordination and knowledge management

for the Capacity-building Initiative for Transpareniey.: .

CBIT PROJECTS

Select a country on the map or use the search

Translate page

Enter a keyword Search &8 English
Register ]|Log inl |
HOME PROJECTS LIBRARY EVENTS ~ ARTICLES ~ SUPPORT ~ ABOUT

Click to access
the log in page
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Search a country v



Log in to your profile

Translate page
CBIT CAPACITY-BUILDING INITIATIVE ) .
FOR TRANSPARENCY Enter a keyword Search & English

GLOBAL COORDINATION PLATFORM

Register | Login

HOME PROJECTS LIBRARY EVENTS ~ ARTICLES ~ SUPPORT ~ ABOUT

LOG IN .
Type the email that you

Emal ' used to register in the
CBIT Platform

E*

Type the password ¥ | Password

[Forgot Password? | Click Forgot Password,

LOG IN if you cannot remember
your password

Click on the
button LOG IN



Go to ‘My Country’s Projects

Click here to access
your Dashboard

| Dashboard | Log out

HOME PROJECTS LIBRARY EVENTS v ARTICLES v~ SUPPORT ~ ABOUT

' L]

MY PROFILE My country's projects
MY COUNTRY

Project Country
MY COUNTRY'S PROJECTS

Strengthening the capacity of institutions in Uganda to comply with the transparency requirements of the ~ Uganda
MY DOCUMENTS Paris Agreement
MY EVENTS
S Click on ‘MY COUNTRY’S

PROJECTS’ :
DOCUMENTS Click on the
button ‘Edit’

SELF-ASSESSMENT TOOLS



Update your CBIT Project Page

1. Click here to update

progress in project 3. Click here to add 4. click here to include a
implementation a project event summary of your country’s
View @ Edt Delete capacity-building needs

Project details | Projectindicators | Projectimplementation | Project documents | Projectevents | Capacity-building needs

GEF Project ID

| 9986 2. Click here to upload
project documents

Initiative *

Capacity-building initiative for transparency (1) Q

REGIONAL SCOPE

N/A
Global
Regional

¢ National




Update the CBIT Project Implementation

® Remove
OQutcome *

1.1 Institutional arrangements for data collection and processing strengthened in sectors agricul...

Go to the tab ‘Project
Implementation’ as
shown in the previous
slide

200 / 300 characters
* Remove
Output * '
1.1.1 Focal points in sectors agriculture and land use, forestry, energy, transport, and waste are defined, institutionalized, and function as hubs of data
collection and processing P
e
119 / 300 characters
® Remove
Activity or deliverable * Status *
A1. Drafting of MoUs to facilitate the operationalization of the hubs, with clearly defined roles and | ‘ 0 I
responsibilities for each P % complete
173/ 300 characters

| Click here to define the % of work
Aedpetily ortelverable- | completed for the activity or
deliverable of each project output



Save your changes

Output *

3.1.5 National reports prepared and submitted on priority adaptation activities in the AFOLU sectors consistent with latest
UNFCC guidance

‘ Vi
162 / 300 characters

%

Remove

Activity or deliverable * Status *

3.1.4 Drafting of MoUs| 0

v % complete

278 / 300 characters

Add Activity or deliverable

Add Output | once you are done with
updating the status of
" Add new outcome | activities, scroll down to the
| bottom of the page to get to
the Save button

,—{ « Save ‘ % Cancel I Delete

Click on the Save button
to save your changes



Upload Project Documents

In the tab ‘Project Documents’,
you can add documents to
View | Edit | Delete appear in the project page

Project details | Projectindicators | Projectimplementation = Project documents Projectevents = Capacity-building needs

PROJECT DOCUMENTS

[ Add new document |— Click on the button

‘ Add new document

‘JSave‘ ‘XCancel‘ ‘ -I]Tﬂ_[ﬁeﬁéi

These documents can be anything from project
deliverables to workshop and outcome reports




Upload Project Documents

View Edit Delete

Project details ‘ Project indicators ‘ Project implementation ‘ Project documents ‘ Project events | Capacity-building needs

PROJECT DOCUMENTS

& ‘ Remove !

1. Enter the title of your document
| |

150 / 150 characters

2. Include a summary of your document

600 / 600 characters

3. Choose the language of your document

4. Choose the file | - Selecte vaue - )
of your document 2 |
i —Choose File | No file chosen
on your computer s
10 MB limit.

Allowed types: pdf jpg png ppt pptx doc docx.

5. Click on the button ‘Add
; ?

new document’

6. Click the ‘Save’

button, to save ] , ,
the document |JSave| % Cancel | ‘ 10 Delete ‘




Upload Project Events

In the tab ‘Project events’, you can add
events to appear in the project page
r and in the platform’s list of events

View Edit Delete

Project details | Projectindicators = Project implementation = Project documents ’ Project events = Capacity-building needs

PROJECT EVENTS

Click ‘Add new event’ or ‘Add
existing event’

‘ Add new event M Add existing event ‘

li JSave‘ ‘7XCancelf‘ ‘ 'IITIIM“

Click the ‘Save’ button, to save your events

These events can be anything from project inception
meeting to project workshops or other events the
related to your CBIT project



Upload Project Events - Add New Event

View Edit Delete

Project details = Projectindicators | Projectimplementation = Project documents ‘ Project events = Capacity-building needs

PROJECT EVENTS

Event type | 1. Choose the type of your
| ~None- v event from the List
e ' 2. Enter the title of
your event
About this event
B I|® =|:= =|9 | Fomat - | [ Source
3. Add a description
of your event
4. Add the location of your
event. If the event is a

Location *

webinar or webcast, enter
‘Online’ as location here




Upload Project Events - Add New Event
5 Add the start date

and time of your event

| 26-09-2019 | 1730 |

6. Add the start date

‘ and time of your event

| 26-09-2019 | 17:30 |
Time zone * 7. Choose the time zone of your
| utc . event from the list. If you cannot

find the exact location, choose

the closest one

URL

| 4 8. Enter the web address to

étart typing the title of a piece of content to select it. You can also enter an internal path such as /node/add or an external URL such as th ere g |St rati on

hitp://example.com. Enter <front= to link to the front page.

o ‘ 9. Enter the text here that shall

’. .1 appear at the link. We suggest to

enter the word ‘Registration here’

CONTACT PERSON

| Add Contact Person | #i 10. Add a contact person for the
| event, if there is one




Upload Project Events - Add New Event

1 04 the speakers of your

event, if relevant

‘ Add Event speaker ‘

12. Add tags to your event, so

the event will appear when

— people search for the tag. A tag
can be anything that describes

your event such as MRV, GHG

Inventory and NDC Tracking
Add a new file
i No file chosen

Tags

Unlimited number of files can be uploaded to this field.
10 MB limit.

Allowed types: pdf doc ppt docx pptx xls xIsx png gif jpg jpeg.

- - 13. Choose a file that you would
Create event H Cancel ‘
|

14. Click on the ‘Create event button like to add to the event, such as
an event invitation, if relevant

‘ + Save ’ ‘ X Cancel ’ ‘ il Delete ‘

15. Click the ‘Save’ button to save your event



Upload Project Events - Add Existing Event

<

ew Edit Delete

Project details ‘ Project indicators | Project implementation | Project documents ] Project events ‘ Capacity-building needs

PROJECT EVENTS

ADD EXISTING EVENT

Event *
i o 1. Type here
| | | the title of an
Add event Cancel .y
. | 2. Click the ‘Add event’ button existing event

i + Save ’ | X Cancel \ ‘ T Delete ‘

3. Click the ‘Save’ button to save your event



Add Capacity-building needs

In the tab you can add a
summary of the country’s

. | S| e priorities for capacity-building

Project details = Projectindicators = Projectimplementation | Project documents Projectevents = Capacity-building needs

Summary

B I |e = |:= !=|9y| Format -~ | [ Source

1. Add here a summary of the country’s
priorities for capacity-building

The summary can be updated at any time

Write here what are the country’s priorities for capacity-building

-« Save ‘ % Canceli‘ | @ Delete \

2. Click the ‘Save’ button to save your changes
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Go to ‘My Country’s Projects

|
| Dashboard | Log out |

1. Go to your
HOME PROJECTS LIBRARY EVENT ARTICLES v SUPPORT ~ ABOUT
Dashboard
MY PROFILE M : '
y country’'s projects
MY COUNTRY
Project Country
MY COUNTRY'S PROJECTS
Strengthening the capacity of institutions in Uganda to comply with the transparency requirements of the ~ Uganda
MY DOCUMENTS Paris Agreement
MY EVENTS .
. ‘ 2. Click on the
MY RECOMMENDED 1. Click on ‘MY button ‘View’
DOCUMENTS COUNTRY’S’ PROJECTS

SELF-ASSESSMENT TOOLS



Download your project information

PROJECTS > STRENGTHENING CAPACITY...

Strengthening capacity for monitoring environmental emissions under the Paris
Agreement in Bangladesh

View Edit Delete

£ 1. Click on the

S— button ‘Download’
PROJECT DETAILS ~

BANGLADESH

Southern Asia STATUS: Concept approved
TITLE CONCEPT APPROVAL: 31 May 2018 .
; - T : i ; . Your project
Strengthening capacity for monitoring environmental emissions under the Paris PROJECT DOCUMENT APPROVAL: Pendins
Agreement in Bangladesh - i i i
START DATE: e information will then

OBJECTIVE _ o be downloaded as a

. S a2 - END DATE: Pending
Strengthened institutional and human capacities to meet the enhanced transparency PDF d t hich
framework requirement, and track the progress against priority actions identified in IMPLEMENTING AGENCIES: Food and Agriculture Organization ocument, whic
Bangladesh’s NDC for agriculture, forestry and land use (AFOLU) and waste sectors EXECUTING AGENCIES: T you can s hare with
GEF PROJECT DETAILS Forest of Bangladesh Colleag ues or other
See in GEF website k h ld
GEF PROJECT GRANT Sta eéholaers

USD 863.242
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How to complete the
Self-assessment Tool




Go to the Self-Assessment Tools

CBIT SARACITY-BUILDING INITIATIVE | o
FOR TRANSPARENCY Enter a keyword &s English x
GLOBAL COORDINATION PLATFORM 7
| 1. Go to your
Hello | Dashboard | Log out Dashboard

HOME PROJECTS LIBRARY EVENTS ~ ARTICLES v SUPPORT ~ ABOUT

MY PROFILE Self-assessment tools
MY COUNTRY
Title Year Status
MY COUNTRY'S
PROJECTS | Assessment of the state of national transparency systems - 1st round | 2018  Active
I
MY DOCUMENTS

3. Here you will see the self-assessment tools
MY EVENTS (active and closed) that exist for your country. Click
on the name of the self-assessment tool with the

MY RECOMMENDED . .
DOCUMENTS status of active to open it
SELF-ASSESSMENT 2. Click on ‘Self-assessment

TOOLS Tools’ in the left menu bar



Start the self-assessment tool

MY PROFILE

MY COUNTRY

MY COUNTRY'S PROJECTS

MY DOCUMENTS

MY EVENTS

MY RECOMMENDED
DOCUMENTS

SELF-ASSESSMENT TOOLS

HOME PROJECTS LIBRARY EVENTS ~ ARTICLES ~ SUPPORT~ ABOUT

Assessment of the state of national transparency
systems - 1st round

STATUS
Active

INTRODUCTION

elegate question

Overview

The information collected through this questionnaire will help define the state of transparency systems in your country and identify
the corresponding gaps and needs.

Transparency is a term used in the Paris Agreement (article 13), which establishes an enhanced transparency framework for
action and support. Transparency systems are the arrangements that allow countries to meet the clarity objective of the enhanced
transparency framework.

The purpose of the enhanced transparency framework is to provide:
a) Clarity on climate change action
b) Clarity on support provided and received

Within this framework, Parties to the UNFCCC are to regularly provide information on:

a) National greenhouse gas inventory

b) Progress made in implementing and achieving Nationally Determined Contributions (NDCs)
c) Climate change impacts and adaptation

d) Financial, technology transfer, and capacity-building support needed and received

This questionnaire has 4 sections, covering the reuired areas of the enhanced transparency framework.

You can delegate parts
of the questionnaire

to other country
representatives

Here you can see the
introduction to the
self-assessment tool.
The self-assessment tool
comprises four sections



Answer the questions

NATIONAL GREENHOUSE GAS INVENTORY Actions ~
You do not need to answer
; s . all questions at once. You can
This section asks about the arrangements for inventory answer a few questions and save
activities, data collection activities, and methodologies used in your progress made

the inventory.

Part A: Questions about the institution with overall responsibility for national

GHG inventory.

1. Regarding the existence of an institution with overall responsibility for the preparation of the national GHG inventory, 1- C h oose th € answer th at

Pow do you describe the current situation? a p pU es beSt tO yo ur cou ntry

© There is an institution or entity that coordinates the planning and implementation of inventory.
© No institution or entity exists to coordinate the planning and implementation of inventory.

© Other. Please explain.

2. If you choose ‘Other’, give an
explanation here. Try to be as
p detailed as possible

Please explain your choice of "Other".

2. Does the institution with overall responsibility for the preparation of the national GHG inventory have previous
experience with coordinating and implementing national GHG inventory activities?

© No previous experience

© Less than 1 year of experience
© 1 to 3 years of experience

© 4 to 5 years of experience

© More than 5 years of experience



Delegate questions - Optional

NATIONAL GREENHOUSE GAS INVENTORY 17,A°“°"S' |

Delegate question

This section asks about the arrangements for inventory
activities, data collection activities, and methodologies used in
the inventory.

Part A: Questions about the institution with overall responsibility for national
GHG inventory.

1. Regarding the existence of an institution with overall responsibility for the preparation of the national GHG inventory,
how do you describe the current situation?

 There is an institution or entity that coordinates the planning and implementation of inventory.
' No institution or entity exists to coordinate the planning and implementation of inventory.

' Other. Please explain.

Please explain your choice of "Other".

3. If you want to delegate
questions to country
representative, click on the

‘Actions’ button and then click
‘Delegate questions’

You can delegate parts or the
entire self-assessment tool to
other country representatives
Please note that they must

be registered as country
representative on the CBIT
Platform

It is possible to delegate
parts of the self-assessment
to more than one country
representative



Delegate questions - Optional

HOME PROJECTS LIBRARY EVENTS ~ ARTICLES~ SUPPORT~ ABOUT

MY PROFILE DELEGATE GROUP OF QUESTIONS

MY COUNTRY National greenhouse gas inventory
MY COUNTRY'S PROJECTS

Type the name of the country representatives that you would like to delegate the questions to
MY DOCUMENTS

MY EVENTS
Delegate Back

MY RECOMMENDED
DOCUMENTS Ly
4. Put the cursor here and start writing.

SELF-ASSESSMENT TOOLS The names of the country representatives
registered for your country will appear in
a list (next slide).

If no country representatives are
registered, no names will appear.




Delegate questions - Optional

==
CBIT S42AY:BULDING INTIATIVE Helio Maryl | DASHBOARD | LOG OUT
FOR TRANSPARENCY

GLOBAL COORDINATION PLATFORM HOME PROJECTS KNOWLEDGECORNER » EVENTS ABOUT

MY PROFILE SAQS > ASSESSMENT OF THE STATE... > COSTARICA > DELEGATE QUESTION

I ColRars DELEGATE GROUP OF QUESTIONS

MY COUNTRY PROJECTS I ntrO d u Cti on

MY KNOWLEDGE RESOURCES

MY EVENTS Type the name of the country representatives that you would like to delegate the questions to

SELF-ASSESSMENT I |

| Teste CountryCBIT
RECOMMENDED RESOURCES
Jane Doe

5. Choose from the list of country
—— representatives registered for your country




Delegate questions - Optional

CBIT CAPACITY-BUILDING INITIATIVE
FOR THRANSPARENCY

Hello Mary! | DASHBOARD | LOG OUT

OBAL COORDINATION PLATFORM HOME PROJECTS KNOWLEDGE CORNER v EVENTS ABOUT

MY PROFILE

MY COUNTRY

MY COUNTRY PROJECTS

MY KNOWLEDGE RESOURCES

MY EVENTS

SELF-ASSESSMENT
QUESTIONNAIRE

RECOMMENDED RESCURCES

SAQS > ASSESSMENT OF THE STATE... > COSTARICA > DELEGATE QUESTION

DELEGATE GROUP OF QUESTIONS

Introduction

Type the name of the country representatives that you would like to delegate the questions to

I‘JaneDoex

Delegate ‘ . Back

‘ 6. Click the button ‘Delegate’

once you have chosen your
country representative



Delegate questions - Optional

HOME PROJECTS KNOWLEDGE CORNER » EVENTS ABOUT

MY FROFILE Success. The question was delegated to the following country representatives:

MY COUNTRY gt Uos

MY COUNTRY PROJECTS SAQS > ASSESSMENT OF THE STATE... > COSTARICA > DELEGATE QUESTION

MY KNOWLEDGE RESOURCES

i DELEGATE GROUP OF QUESTIONS
e e Introduction

QUESTIONNAIRE

RECOMMENDED RESOURCES Type the name of the country representatives that you would like to delegate the questions to

Delegate Back

7. You will see a
success message,
when you have
delegated a section

Country representative Answered
Jane Doe No Actions -
L 8. You can see here that the L 9. Click here if you want to delete
question or section has been sent or remove the self-assessment

to the country representative from the country representative



Delegate questions - Optional

MY PROFILE

MY COUNTRY

MY COUNTRY PROJECTS

MY KNOWLEDGE RESOURCES

MY EVENTS

SELF-ASSESSMENT
QUESTIONNAIRE

RECOMMENDED RESOURCES

Success. The question was delegated to the following country reprasantatives:

* Anabefa Costa Rica

SAQS > ASSESSMENT OF THE STATE... > COSTARICA > DELEGATE QUESTION

HOME PROJECTS KNOWLEDGE CORNER ~ EVENTS ABOUT

DELEGATE GROUP OF QUESTIONS

National greenhouse gas inventory

Type the name of the country representatives that you would like to delegate the questions to

Delegate ‘ Back |

Country representative

Jane Doe

Anabela Costa Rica

Answered

No

No

I Actions «

Actions «

10. You can delegate
the same section to
more than one country
representative



Save or submit your answers

19. Is there a need for optimization of procedures to report support received?®

© Not at all

© To a small extent

© To some extent

©) To a moderate extent
© To a great extent

© Other. Please explain.

Please explain you choice of "Other".

Save Submit -

3. Click the ‘Save’
button, if you want to
save your answers

4. Click the ‘submit’ button only when
you have answered all questions and
want to send your answers for analysis

To save your answers,
you have to scroll
down to the end of the
questionnaire

You can answer a few
questions and come back
later to continue or finish
the questionnaire



Confirmation of your saved/submitted questionnaire

MY PROFILE

MY COUNTRY

MY COUNTRY'S PROJECTS

MY DOCUMENTS

MY EVENTS

MY RECOMMENDED
DOCUMENTS

SELF-ASSESSMENT TOOLS

HOME PROJECTS LIBRARY EVENTS ~ ARTICLES ~ SUPPORT ~ ABOUT

Saved the Assessment of the state of national transparency systems - 1st round.

Assessment of the state of national transparency 5 After you have

clicked ‘Save’ or
systems - 1st round ‘Submit’ button, you

STATUS will see a success
Active message
INTRODUCTION Actons -

Overview

The information collected through this questionnaire will help define the state of transparency systems in your country and identify
the corresponding gaps and needs.

Transparency is a term used in the Paris Agreement (article 13), which establishes an enhanced transparency framework for
action and support. Transparency systems are the arrangements that allow countries to meet the clarity objective of the enhanced
transparency framework.



Results of self-assessment tool

&

DOWNLCAD

PROJECT DETAILS v

PROJECT INDICATORS ¥
PROJECT IMPLEMENTATION Last updated on 20 November 2018 by Ana Cardoso
PROJECT DOCUMENTS ¥

PROJECT EVENTS v

RESULTS OF SELF-ASSESSMENT TOOL 4

About the self-assessment tool Level of capacity Click on the year to open the summary
12:2018 description of the four different sections
Reporting national greenhouse gas inventory -
Reporting progress made in implementing NDCs =< g ] @
Reporting on climate change impacts and adaptation = i @
Reporting financial, technology transfer, and capacity- (I @

building support needed and received

COUNTRY INFORMATION v

OTHER TRANSPARENCY INITIATIVES IN THE COUNTRY v

After you have completed
the self-assessment

tool, the CBIT Global
Coordination Team will
analyse the results and
discuss them with you to
make sure that the analysis
properly reflects the
situation in the country with
regard to the capacities for
transparency

After the discussion, we
will upload the results

to the page of your CBIT
project and you can see
them under Results of the
Self-assessment tool



Questions? Need help?
Contact us!

our general CBIT email
cbitplatform@man.dtu.dk

Ana Cardoso
anacar@dtu.dk
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